
Instructions on Logging into and Navigating 
Inside Skyward



Types of Internet BrowsersOpen your internet browser and type www.athensisd.net
into the address bar. Once you get to the home page, 
hover over the Employees tab and select Skyward Links

http://www.athensisd.net/


Once on the Skyward links page, select Skyward Employee Access



Once on the Skyward landing page, type in your username, first initial, 
and last name only. Then type in your password, and select Sign In

NOTE: this is the password you used to log into your computer and email 

NOTICE: You will 
not add the 
@athensisd.net 
to the end of the 
username, just 
your first initial 
and last name.

NOTICE: If you 
receive a pop-up 
blocked for Skyward 
select always allow 
pop-ups for Skyward



Once you are logged into Skyward, you can select the Employee Information 
tab at the top left hand corner. This tab will drop down all of your options 

such as personal information, online forms, and payroll information. 



You can also select the Time Off tab at the top left hand corner, and select 
My Status in the drop down menu.



Once you have selected My Status, you will be able to view the time off page. 
Here you will be able to see Dock Days, Local Leave, Paid Vacation, and State 

Personal Days. Simply select the drop down arrow in order to take a closer look



If you select Account in the top right hand corner of Skyward, it will open
Account Information where you can make adjustments or changes as they come up.



If you select Preferences in the top right hand corner of Skyward, it will open
User Preferences where you can make adjustments or changes to your Skyward 

profile preferences such as theme color, report settings etc.



You have successfully 
completed instructions 

on how to log into 
Skyward and navigating 

the options inside. 
Stop Here


